BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
PAI HOC BACH KHOA HA NOI DPéc lap - Tu do - Hanh phic

S6: 424 /KH-PHBK Ha Noi, ngay 24 thang 02nam 2025

] KE HOACH
To chirc Chwong trinh dao tao ky ning mém cho sinh vién
hoc ky 2024.2, 2024.3 nam hoc 2024 - 2025

Thuc hién ké hoach nim hoc, trién khai cac hoat dong theo thoa thuan giira Dai
hoc Bach khoa Ha Noi voi Cong ty Sekisho Viét Nam nam 2023, 2024 trong d6 co
viéc t6 chirc cac 16p dao tao k§ nang mém cho sinh vién, Pai hoc Bach khoa Ha Noi
trién khai “Chwong trinh dao tao kj ning mém cho sinh vién hoc hoc ky 2024.2,
2024.3 nam hoc 2024-2025” nhu sau:

I. MUC PiCH, YEU CAU

- Binh hudéng sinh vién trong vi¢c hoc tap, rén luyén ky nang mém; hd trg sinh
vién trang bi, bd sung va hoan thién cac k¥ ning phuc vu qua trinh hoc tap, phat trién
su nghiép cua ban than va khoi nghiép;

- Chuan hoa viéc xay dung van ban va thyc hién quy trinh hanh chinh trong to
chte cac hoat dong cho sinh vién trong Nha trudng. Tao méi truong va cac diéu kién
dé sinh vién duoc hoc hoi, tp hun k¥ ning, kién thirc va kinh nghiém thuc tién thong
qua viéc giao luu tryc tiép véi cac chuyén gia, dai dién doanh nghiép;

- Trang bi cac k¥ ning can thiét dé tham gia cac hoat dong tuyén dung cua céc
doanh nghiép, tham gia Gmg tuyén xin cAp hoc bong cta cic doanh nghiép mot cach
thanh cong.

I1. POI TUQONG THAM GIA VA GHI NHAN KET QUA

1. P6i twong tham gia

- Pao tao k¥ niang mém co ban cho sinh vién, gdm: k§ ning giao tiép, k§ niang
quan ly ban than, k¥ nang quan ly thoi gian, k§ nang lam vi¢c nhom, k¥ nang quan ly
tai chinh c4 nhan, k¥ ning st dung cic phan mém vin phong (bd cong cu 0365, cong
cu 1ap ké hoach,..). P6i tugng: Uu tién Chi nhiém, Pho Chii nhiém cac CLB, T6, Doi
va nhom truc thudc cac Truong/Khoa, Poan — Hoi, hd trg cac Ban/Trung tam cia DPai
hoc.

- Pao tao k¥ ning tng tuyén cong viée cho sinh vién, gom: k¥ ning viét CV, ky

nang phong van.

- B4i tugng: sinh vién tat ca cac khoa, vu tién sinh vién thar 3, 4.



2. Ghi nhan két qua

- Sinh vién tham gia va hoan thanh khéa dao tao k§ ning mém s& dugc nhan Gidy

chtng nhan ctiia Nha truong va don vi phéi hop to chirc.

- Sinh vién dugc cp cac minh chimg danh gia két qua khi tham gia cac hoat

dong cua khoa hoc.
III. NOI DUNG VA HINH THUC HQC TAP
1. N§i dung
1.1 Lép kj ning mém co ban: Néi dung khéa hoc dwoc xdy dung thay doi theo

kp, bao gom mét sé ky néing thuc cdc chii dé sau:

- K¥ nang quan 1y thoi gian, ky ndng quan 1y tai chinh ¢4 nhan; ky nang lam viéc
nhom.

- K§¥ nang giao tiép, ky nang thuyét trinh, MC, k¥ nang lam viéc nhom;

- K§¥ nang to chirc, k¥ nang truyén thong va xay dung hinh anh;

- K¥ ning sir dung cac phdn mém vin phong (bd cong cu 0365, cong cu lap ké
hoach,..).

1.2 Lép ky ndng ikng tuyén cong viéc cho sinh vién: Ngi dung khéa hoc dwoc

xdy dwng thay déi theo ky, bao gom mot sé ky ning thudc cdc chii dé sau:
- K§ nang tim kiém viéc lam phu hop;
- K¥ néng str dung Al phuc vu cong viée, hoc tap;
- K¥ nang chuan bi CV va k¥ nang tham gia phong van;
- K¥ ning mém nham dap tmg mdi truong 1am viée, yéu cau cong viée.
2. Hinh thirc
- Két hop ca hai hinh thirc hoc truc tuyén, truc tiép va trai nghiém thuc té.

- Can cr s luong sinh vién diang ky tham dy hoc, Nha truong s& xét chon va
tong hop danh sach dé xem xét mo 16p, sap xép danh sach sinh vién cac 16p va thong

bao cho sinh vién;
- Quy m6 ctia mdi khoa dao tao tbi da 100 sinh vién.
2.1. Lép ky ning mém co ban cho sinh vién:

L&p k¥ nang cho céc sinh vién dugc to chirc trong cac budi gom cac ndi dung:
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+ G161 thi¢u vé hinh thtrc, ndi dung, yéu cau khoa hoc, tdim quan trong cua viéc

phat trién k¥ ndng mém voi sinh vién;

+ Hoc ly thuyét vé cac chu dé sinh vién lua chon.
+ Hudng dén, thyc hanh theo nhém hodc trai nghiém k¥ ning mém;
+ Panh gia, thao luan va tong két.

Dé dugc ghi nhan hay cip ching chi, (nhém) sinh vién phai hoan thanh yéu cau

khoa hoc.

2.2 Lop ky ndang wrng tuyén cong viéc cho sinh vién
- Moi 16p sinh vién s€ dugc dao tao trong cac budi gom cac ndi dung:

+ Gi6i thiéu vé hinh thtc, nodi dung, yéu cau khoéa hoc, gio1 thiéu téng quan

chung veé ung tuyén cong vi¢c va cac van de lién quan;

+ Hoc 1y thuyét, thyc hanh trén 16p
+ Trai nghi¢ém thyc té véi hudng dan vién, hoic kién tap tai doanh nghiép;
+ Danh gia, thao luan va tong két.

Dé dugc ghi nhan hay cip chimg chi, (nhom) sinh vién phai hoan thanh yéu cau

khoéa hoc.

IV. BAN TO CHUC

1. Truong Ban: PGS. Pham Thanh Huyén — Truéng Ban CTSV

2. Pho truéng Ban: TS. Pham Manh Hung - Phoé truéng Ban CTSV
3. Uy vién: ThS. Nguyén Viét Tién - Chuyén vién Ban CTSV

4. Uy vién: CN. Nghiém Thj Kim Chi - Chuyén vién Ban CTSV

5. Uy vién: ThS. Nguyén Thi Anh Thu - Chuyén vién Ban CTSV
6. Uy vién: CN. Truong Chi Thuy - Chuyén vién Ban CTSV
V.TO CHUC THUC HIEN

1. Thoi gian t6 chirc

Thoi gian t6 chirc tir 25/2/2025 dén 25/8/2025.

2. Tién dd thwe hién

- Trudc 25/2/2025: Ban CTSV bao céo ké hoach véi Ban Giam ddc;

- Thang 3/2025: T6 chuc dang ky, xép 16p va thong bao lich hoc cho sinh vién;
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- Thang 3-7/2025: T6 chirc cac 16p “Pio tao k§ ning mém cho sinh vién";

- Thang 8/2025: T6 chirc budi 18 tong két va bao cao két qua téi Ban Giam dbc.
3. Ngudn kinh phi va co s¢ vét chit

- Kinh phi hd tro tir ngudn tai tro cia SEKISHO va cac ngudn xa hoi hoa khéc.

- Pai hoc hd trg co s& vat chat ciia nha trudng dé to chire cac ndi dung ciia khoa

hoc k¥ nang mém.

4. Phan cong cac don vi thuc hién

STT Pon vi Noi dung

- Chu tri, xay dung ké hoach chi tiét to chiic cac
khoa hoc ki ning mém theo ké hoach nay;

- Phdi hop vé6i cac don vi lién quan t6 chirc thuc

Ban Cong tac sinh hién;

vién - Moi giang vién phu trach cac 16p theo tung k¥
nang;

- Theo ddi, t6 chtc va quan 1y 16p hoc;

- Du toan va thanh quyét toan kinh phi to chuc.

- Phdi hop va hd tro Ban To chitc trong cong tac
truyén thong t6i sinh vién trong toan Pai hoc;

- Gio1 thi€u giao vién tham gia giang day Lop ky

Doan Thanh nién, s ’ g . N 8 .g Ag ;y ~0”pmy

2 o N nang cho cac sinh vién tham gia cong tac xa hoi;

Ho1i sinh vién . . . n ) )

- Lap danh sach gidi thi¢u sinh vién tham gia khoa
dao tao va theo ddi, don ddc can bo Poan — Hoi

tham du hoc tap day du, dang quy dinh.

- Hb tro, b tri phong hoc va giang duong phuc vu
3 Ban Co so vat chét cho viée t6 chuc dao tao theo dé nghi cu thé cua
BTC.

Ban Tai chinh—Ké | - HOJ tro cc tha tuc tai chinh va quyét toan kinh

hoach phi td chutrc ddo tao theo ké hoach.

5 | Truong/Khoa - Thong bao Ké hoach to chirc ddo tao k¥ ning
mém cho sinh vién cua Pai hoc t&i toan thé sinh
vién cta don vi biét dé dang ky tham gia;

- C6 chinh sach khuyén khich can bo don vi tham

gia hoat dong trdi nghi€ém cung sinh vién trong




cac ndi dung cua 16p hoc;
- Gi6i thiéu cho Ban CTSV cac doanh nghiép dé

sinh vién to1 kién tap thuc hi¢n ndi dung khoa

dao tao.

Ban Giam ddc dé nghi cac don vi c6 lién quan thyc hi¢n tdt nhiém vu duge phan
cong trong K& hoach nay./. n?

Noi nhin: KT. GIAM POC
- BGD (dé bao co); “wo Pl O GIAM DOC
- Céc don vi lién quan (d€ thyc hién); - . !

- Luu: VT.

PGS. Huynh Dang Chinh
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